









GC  537 
TEACHER DUTIES AND RESPONSIBILITIES

1.   All employees of the Independence School District are expected to be sensitive at all times to the welfare of the students served.  No action detrimental to the best interests of the students shall be taken.

2.   Special care shall be taken by every employee in the use of all district property.

3.   All employees of the Board of Education are expected to be punctual and have regular attendance in their work.

4.   All staff members are expected to maintain a standard of dress, personal appearance, general decorum, moral standards and behavior that conforms to their professional status in the community.

5.   Teachers are expected to be in their classrooms, or at assigned duties prior to the beginning of their instructional day and after the close of their instructional day, 8:00 A.M. to 4:00 P.M., except on Fridays or the last day before a holiday recess, at which time they may leave at 3:30 P.M.

6.   Teachers are expected to be at their assigned stations during the periods students are assigned to them and to be on hand as students arrive and leave the stations.

7.   Teachers are expected to be available to individual or small groups of students as the need arises and time is available, and to let students know of their availability and their desire to help every student to the best of their abilities.

PHYSICAL EXAMINATION

Unless exempt for religious reasons all employees shall provide a certificate of good health before being employed.  A physical examination should include a tuberculin test as prescribed by law.


1)
A tuberculin test should be received at least every three years.


2)
The cost of that part of physical examination required by law will be paid by the school district upon receipt of the physical certificate from the examining physician.

RETIREMENT

Retirement shall be mandatory at the close of the school year during which full time employees, professional and non-professional, reach the age of 70.  Part time employment may be offered on a year to year basis to retired employees, if available, and if the employee is capable of performing the duties and responsibilities of the part time assignment.

TRAVEL ALLOWANCE

For any necessary travel which is connected with a school employee’s position, school cars should be used when available.  If a vehicle is not available, the district will pay $.30 per mile.
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SELECTION OF PERSONNEL

Screening:  When a vacancy occurs all letters of application and all placement office credentials shall be sent to the Superintendent’s office.  Principals will help with the interviewing and evaluating of candidates. The administration team will make the final recommendation of teachers to the Board of Education for approval.

CERTIFICATION

All Teachers must hold the proper license for the position held.  This license is to be issued by the Wisconsin Department of Public Instruction and is to be placed on file in the District Administrator’s office. It is the responsibility of all teachers to see that their licenses are current and expired licenses renewed. The disqualification of a teacher to continue teaching for any legal reason whatsoever shall automatically terminate the contract.

EQUIVALENCY DAYS

One day of in-service equivalency are included in the school calendar.  Equivalency days are defined as teacher participation in professional conferences, meetings, workshops, and visitations to other district and/or professional conventions.  Such attendance will be on non-school time (not part of the student days or teacher days) and at the teacher’s own expense.
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